WordPress Basic How-To Documentation

http://emerthornbury.com/wp-content/uploads/WordPress-Basic-Documentation.pdf

WordPress

WordPress login screen. This will always be found at www.yoursitename.com/wp-admin

Username

Password

] Remember Me

Then you are taken to the WordPress dashboard.
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http://www.yoursitename.com/wp-admin

# My site 5 P 4+ New

@ Dashboard

WordPress 4.4.2 is available! Please update now.

Home
Updates
peate= @ Dashboard
A Posts
0] Media Welcome to WordPress!
We've assembled some links to get you started:
N Pages
B Ccomments Get Started Next Steps
B K Write your first blog post
M Appearance Customise Your Site
4+ Add an About page
K Plugins @
or, change your theme completely B view your site
o Users
# Tools
Settings At a Glance Quick Dra
A 1post W 1 Page Title

Menu

You will need to create a menu, then add the pages you have already made, to that menu.

Edit your menu below, or create a new menu.

Pages Menu Name | main meny|

Give your menu a name above, then click Create Menu.

M Appearance

Create Menu

ooog

A& Plugins @

To create a menu, go to Dashboard > Appearance > Menus.

Create a new menu (such as main menu) and click Create Menu.

Menu Name ‘ main menu| ‘

Give your menu a name above, then click Create Menu.

Then on left of screen, check the boxes of the pages to be added to the menu. Click Add to

Menu. Then click on Save Menu on the lower right of screen.
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P comments
Pages Menu Name = main menu
R Appearance
Most Recent  View All  Search Menu Structure
Add menu items from the column on the left.

d About
Nidgets
e Home
e [ sample Page
Header Menu Settings
Background Select All Add to Menu Auto add pages [ Automatically add new top-level pages to this menu
Editor Primary Menu
, . Posts [ social Links Menu
& Plugins @
% Users Custom Links

B Delete Menu

# Tools Categories

In the top left of Dashboard, hover over My Site and right click and open the site in new tab.
It’s useful to have the Dashboard open in one tab and your site in another to view any
changes you publish.

You can see the Home page and menu created.

My Site
Just another WordPress site
Home
About
Home My New Home Page
Images

To add images go to Dashboard > Media > Add New.

You can drag and drop your images here to the library for use across your site.
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A Posts
0 Media Upload New Media

Library

Add New

M Pages

B comments

Appearance Select Files

Plugins @1

Users
You are using the multi-file uploader. Problems? Try the browser uploader instead.

Tes Maximum upload file size: 2 MB.

Settings

If an image is too big or behaving oddly then it may need to be resized. Delete it, resize and

upload again. You can resize here http://compressjpeg.com/

Click on the image in the Media Library and fill in the Title field (this will show most times
when cursor hovers on the image) and the Alt Field (this is what a screen reader will
describe the image as). Some people use the caption, if you do, fill it out too.

Add an image to a page

Go to Dashboard > Pages > Choose the page to add image to.

Under the title of the page there is an Add Media icon, click this.

P
[® Pages Home

All Pages
& Permalink: https://wp-test-etncirl.cusers.io/ | V]

Add New

B Comments R

B I = = £ ¢ -

M Appearance

g Plugins @ My New Home Page

o Users
& Tools
m

T
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You will be taken to Media, you can upload a new image. Or choose the Media Library tab

and choose your image and adjust your settings, see screenshot below.

Then click ‘Insert into Page’ at the bottom right of page.

Alt Text

Description

AL
Alignment

Link To

Size

Image of sky and seaside

ATTACHMENT DISPLAY SETTINGS

None |+~

Media File n

https://wp-test-etncirl.cSu

Medium -300x 200 |+

Insert into page

1 selected bt
Clear

Upload Files = Media Library

All mediaitems |V All dates b

ATTACHMENT DETAILS

I download-minl.jpg
B 29th February 2016
} 1 mE
5472
Edit Image

3648

Delete Permanently

1
URL ‘ h[(ps://wpvtesbemcnrl.cQu |
Title  Sky and sea

Caption

Alt Text  Image of sky and seaside

Description

Insert into page

v

On your page, you can preview your changes, then click Update to save and publish them.
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Publish

Preview Changes
¥ status: Published Edit
@& Visibility: Public Edit

i Published on: 29 Feb 2016 @ 10:49
Edit

Move to Bin

Plugins
Go to Dashboard > Plugins.

Posts
Media Plugins  addnew
Pages All | Inactive Update Available
Comments Bulk Actions |~ Apph«'
O  Plugin Description
Appearance
Plugins [ Akismet Used by millions, Akismet is quite possibly the best way in the wor|
Activate Edit Delete  protected from spam even while you sleep. To get started: 1) Click
italled Plugins 3) Go to your Akismet configuration page, and save your APl key.
d New Version 3.1.3 | By Automattic | View details
itor £} There is a new version of Akismet available. view version 3.1.7 details or update now.
Users . ) o - :
[0 Hello Dally This is not just a plugin, it symbolises the hope and enthusiasm of
Tools Activate Edit Delete Armstrong: Hello, Dolly. When activated you will randomly see a ly|

Version 1.6 | By Matt Mullenwesg | View details

Settings

O Plugin Description
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Here you can see your plugins, there are 2 default ones. You can install new, activate,

deactivate and delete plugins.

Some basic plugins to have are a plugin to create a backup of your site and the Yoast plugin.

Useful Links

WordPress Support Documentation:

https://codex.wordpress.org/Main Page

https://en.support.wordpress.com/

Sam Cogan on YouTube has videos on setting up and changing the theme:
https://youtu.be/dBrui2lgb c

Here is a link to his full WordPress Playlist:
https://www.youtube.com/playlist?list=PLccPINFtq5uE8IzZbqyj54-2IXcLev0IG

Yoast:

This site has some very useful info on categories, SEO and much more. There is a lot so pick

and choose what you can manage.

https://yoast.com/seo-blog/

Categories & Tags:

http://www.wpbeginner.com/beginners-guide/categories-vs-tags-seo-best-practices-which-

one-is-better/

https://yoast.com/blog-seo-blog-categories/
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